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Limitations on Maintenance Services

The FactorSoft™ application is intended for use in accordance with the standards and processes described within this
documentation. Efforts to investigate and/or repair FactorSoft™ application or data integrity issues caused by activ-
ities or integrations outside of the intended use of the FactorSoft™ platform will be subject to the then-current Jack
Henry Professional Services billable hourly rate.

Standard Maintenance Services (Technical Support) does not include the following:

Investigation and Remediation of errors and data integrity issues caused, contributed to, or by any of
the following:

® g software program that was not originally provided by Jack Henry

« third-party automation, BOT/Screen Scraping technology, custom importers,
or any other integration with FactorSoft™ that was not created by or in con-
junction with Jack Henry.

® any modification not provided by Jack Henry to the software or standard database
schema

» the addition of custom database elements including triggers, stored pro-
cedures, tables, and columns

« the alteration of standard FactorSoft™ triggers, tables, columns, stored pro-
cedures and indexes

 the execution of T-SQL scripts resulting in changes to the data stored within
the FactorSoft™ database

® equipment, software, networks or any other infrastructure in the customer’s envir-
onment that does not meet the minimum requirements described within the then-
current FactorSoft™ product documentation

Please note that if you are exploring possibilities with third-party software providers or considering altering the FactorSoft database
in any way, it is strongly recommended that you discuss your plans with the FactorSoft™ support team before making any com-
mitments or changes. As your software partner, we may be able to help solve your business problem in a way that does not intro-
duce risk, data corruption, or system instability.
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Creating Bulk Collateral Entities

Creating ABL Clients

To create a new client:

1. On the File menu, click Add New Client. The Add New Client screen appears.
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2. Enter the Client Code and Client Name.

3. Select the Non-detail only check box.

4. Click the Modify button to save the new bulk collateral client.
5. Select the Bank Relationship panel.

6. Click the New button to open the Client/Bank Relationship screen and define the bank information
for the client. Only the account name is required but you must create at least one bank relationship
to perform a disbursement for the client, even if the disbursement is not performed in FactorSoft.
When you are doneg, click Create to save the client bank relationship.

7. Select the Credit/no buy panel.

8. Inthe Total client credit limit field, enter the dollar amount of total exposure for all facilities for the
client.

9. Click Modify to save the Credit/no-buy information.
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Creating Facilities

To create a new facility:

1. In the Client List, select the client for which the new facility will be created and click New Facility
option in the Functions list.

F LCADENCE Client List
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2. The Facility Information - New Facility screen opens.
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3. Inthe Name field, enter a name for the facility.

4. From the Acct Group list, select an account group for the facility.

5. If this facility will be for a term loan, select the Term Loan check box. This is the only time that you

can do this. If this step is skipped before you click save, the term loan checkbox will become grayed

out/unavailable.

6. Click the Save button at the bottom of the screen to save the new facility for the client.

7. Select the Limits panel.

8. In the Loan Limit field, enter the maximum allowed on this line of credit for the facility.
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Creating Collaterals

To create a new collateral:
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1. In the Client List, select the client for which the new collateral will be created and click New Col-
lateral in the Functions list. The Collateral Information screen opens.

§ A CADENLTE Client List M= E3
Sciok | Functions | Coumns | Fiker | ptions |

that column 21| cion ey ~
Cherk hlame Chen... 1-30 | 3160 | 4i-i20] 121-Up | Clert. Information
0,00 Chent: Transactions

|| [+] 456 Ircorporgted | 456 0,00 0.0 0.00 oo
[+] 760 Fcovporated |799 | 000 0.00 .00 000 350,000.00] Mew Faciity
I |5 advance Swste... |aR2 | oo 0.0/ .00/ oo 0.0 Excaption Queus
CEE=rr T 000 0.00| .00 ooa| 0,00
[4F ackty Descrptio [owrency T... | [ _ineh Colaeral|_Elgiie ] S -
* [3; eccol = — Facilty Irformation
] ] Faciity Summary
|| Contral Presiessi... [CEM.... | 0.00 1.0 0.00] D00 ) FE—
¥] Dockers, Tnc. AR5 oo .o 0.00 oo 0.oo m
| |1 Does-It-ad Man, . |CoE5 | 0o 0.0 .00 ouoa| 0.0 [P —

I e P == R S | USSR MY S ¥ S——

2. Inthe Description field, enter a description for the collateral.

3. From the Type list, select a type for the collateral.
« For Bulk AR collateral, enter the Availability Limit and Availability Rate (%).
 For Inventory collateral, enter the Availability Limit.

4. Click Save to create the collateral.

5. Select the Category Rates panel from the list.

6. Click New to open the Inventory Rates screen.

Inventory Rates for BOC Inventory / BOCDL

we Category: Enventory | ol Mave adhvanos amount: | 500,000.00
Subcategory: Liquidation expense rate: 0.0000
Coest Valuation Method [uate Range

- Auvance rate: 50,0000 Sart markh: - [+ Day:
Akernate Valiation Method (AM) End morth: - [s)l Day:
Market multipher: 00000
Market advance rate: 0.0000
ERE L (@) (@) (@)

7. From the Category list, select a category. See "Adding Inventory Categories” on page 8 in this guide
for information on setting up inventory categories

8. Enter the Max advance amount, which is the cap on this inventory type.
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9. Enter the Advance rate for this inventory type.
10. Click Save to save the new inventory rates.

1. Click Save on the Collateral Information screen to save the new collateral.
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Posting Loan Transactions

Posting Inventory Declarations

To post a declaration to an inventory collateral:
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1. Inthe Client List screen, select the inventory collateral to which to post the declaration.
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2. Click New Inventory Declaration from the Functions list. The Inventory Declaration screen for the cli-
ent/facility/collateral opens.

Inventory Declaration For Bull Collateral Chent (NOMDTL) / BOCDL / BOC Invenbory M= E3 h
Declaration date: | July 31, 2011 [E:] - nef 123
Comment:
‘| (M] [
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- 250000
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[ Ineligible Category Reason Ineligible amount

.
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In the Ref # field, enter a transaction identifier for the declaration.
For each Category to be reported for the declaration, enter the dollar amount of inventory reported.

If required, select the Ineligible Category and Reason, and enter the ineligible amount for the Ine-
ligible Category.

Click the Save button above the category grid to save the declaration.

Adding Inventory Categories

To add a category to an inventory collateral:

1.

On the File menu, click Tables. The Tables module opens. Note that access to the Tables module
may be restricted by Security Role.

On the Facility & Collateral menu, click Inventory Categories. The Inventory Categories Table
screen opens.

. Iinwenbory Category Table ! E k
Frshed Boads
Ivverion
Inem H3234-5578:30
Fiawi M ateiials
Shpments in Process ;I

e [z Cabzgary Name

Click New.

In the blank data entry field, enter the new inventory category name. Inventory category names will
need to be created for each inventory type that will have a different advance rate or cap.

Click Create to save the new inventory category.

Posting Certificates

To post a certificate to a collateral:

jh
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1. On the Client List screen, select the collateral to which to post the certificate.
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2. Click New Certificate Posting from the Functions list on the left. The Certificate screen for the cli-
ent/facility/collateral opens.
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Certificate for Bulk Collsteral Client (NOMDTL) / BOCOL |/ BCC Bulk A7R

Date Fosted: |y 31, 20011 |25 - Pl ¥ 45T
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Disoount: (=)
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ot Pragyrient: i+
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I oo -
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Eligible collakeral: 183,150.00
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3. Enter the amounts to post for the appropriate posting categories. For the initial posting, we recom-
mend you post the collateral balance using the Adjustment (+) category so that turnover ratios
are calculated correctly.

4. Click the Save button to save the posting and update the collateral.

Posting Ineligibles

To post ineligibles to a collateral:
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1. On the Client List screen, select the collateral to which to post the ineligibles.

2. Click the Collateral Information link in the Functions list on the left. The Collateral Information

screen for the collateral opens.

3. Select the Ineligible Posting panel. The Ineligible Posting panel appears.

Collaberal Information - Bulk Collateral Client (SOSDTLYBCCO1BOC Bulke &R

Faciity: BOCOL

Chork: Gl Colaierd) Chant CHOMNITL)
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RNy ILISD -
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Avalabdly Ratelk 7500
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amortizing Sdv Rabs
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Wiirer CLFTEnt Sulimisson
Submission Templates
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4. Click the New button. The Ineligible Posting screen appears for the collateral. The fields on the
screen vary depending on the collateral type.

5. Inthe Ref # field, enter the transaction identifier for the ineligible posting.

6. Inthe Amount field, enter the amount to reduce the available value of the collateral for the applic-
able Ineligible title or Category.

7. Click the Save button to save the ineligible posting and update the collateral.

Adding Ineligible Categories

To add an ineligible category to a collateral:
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On the File menu, click Tables. The Tables module opens. Note that access to the Tables module
may be restricted by Security Role.

On the Facility menu, click Ineligible/Reservations. The Ineligible/Reservation Title Table Main-
tenance screen opens.

» Ineligible /feservation Title Table Maintenance M= E l

Crvar 90 Days
SPECIFIC FLAGDFFS
Stan's Broker age

Trk Concentration &mt
Trk Cradit Off et

Trk Cross

Trk Digpite

*.._.J -u?‘l'q|

Title type: |Inedigible Tile
e Titde: |Fiew Inoligivle Category
[ o Bk by sersar]
[ Include on bulk inventory insligibilty screen
Indude on loan backed ineligibiicy screan

Lizad by

3. Click the New (+) button.
4. From the Type list, select Ineligible Title.
In the Title field, enter a unique title for the new ineligible category.

Select the collateral type(s) on which to include the ineligible category.

7. Click the Save button to save the ineligible category.

Posting Disbursements

To post disbursements from a facility:
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1. On the Client List screen, select the facility from which to advance funds.

2. Click the New Disbursement link in the Functions list on the left. The Disbursement screen appears.

& Dishursement For Bulk Collateral Client (NOMDTL) / BOCDN [ [O] =] L
Faiity
Faciity: BI001 Ayalsble collsber sl 100, 000,00 Liar balsnes: ik i]
Pardireg: 0,00 Awslable fo didorse: 1000, 00000
Disborsement
* Bark aoct: | Chert Bank . *L‘tmptnr 73011 Advance Reguest
Paves: Eul Colateral Clent .*. Post date: Juby 31, 3001 j e Disturse: 5, OO0
Lddrezs: Paidon: Jube 31, Z001 i Expensss:
v, BNt
iy
Collateral Eapesreees
Hlams A Evailsble Broount Droriphion Amount
BCC Bk AR L0, 000,00
BCC Invantory Q.00
Mo Edi Diabeis
= . (B (@) (@

3. From the Bank acct list, select the account into which the disbursement will be paid.
4. Inthe Description field, enter a description for the disbursement.

5. Enter the payee information in the remaining fields. If the client is the payee, click the Fill button
(next to the Payee field) to have the payee information from the Client Information record auto-
matically be entered.

6. Inthe Disburse field, enter the disbursement amount.

7. Click Save to save the disbursement. This disbursement must be approved from the Manage Pend-
ing Transactions screen. To open this screen, press Shift+F8, or click Manage Pending Transactions
from the Office menu.

Approving Disbursements

Disbursements must be approved before they update the facility.

To approve the disbursement:
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1. From the Office menu, click Manage Pending Transactions (or press Shift + F8). The Activity Center
screen opens to the Pending Transactions tab.

€ Activity Center [=]e =
Pending Postings | Pending Transfers Pending Transactions | Unclaimed Cash | Transactions
Transaction Type: | o] A =
Office: | j Group: | j Value: ‘ j Refresh
Client |Fau\ity | Post Date Amount Client CAP Space ‘ Creator |S|zms |Commer|ts ‘ Pay By | Batc... |Ty'pe
310FS Test Company Purchase Facility 1/29/2020 3,500.00 134,598.00 | ~~ClientWeb Pending |Requires Rework
F456 Incorporated F456 ABL Loan Account 1f30/2020 7,500.00 525,327.63 | BBSADMIN Pending
Avest Corporation Avest Facility "A" 1/30/2020 1,000.00 1,225,973.36 | BBSADMIN Pending
Does It All Manufacturing LOC Facility w/AR&Inv 2/3f2020 5,000.00 2,929,681.62| BBSMIKE Pending
Happy Holidays Company Happy Holidays Company (LOC) 1/30/2020 350.00 4,410.97 | ~~Clientweb Pending  |Requires Rework
Apple Meat & Produce Apple Meat & Produce (AMP01) 1/31/2020 25.00 175,457.70 | DBAKER Pending
Dockers, Inc. Dockers, Inc. 1/30/2020 50.00 225,213.17 | BBSMIKE Pending
Dockers, Inc. Dockers, Inc. (INV) 2/3f2020 10.00 225,213.17  BBSMIKE Pending
Dockers, Inc. Dockers, Inc. (USD} 2/3f2020 100.00 225,213.17  BBSMIKE Pending
401Test Client 4.01 Term Facility 2/3f2020 1,000.00 1,940,085, 50 | BBSMIKE Pending
(il O Companclnc e O Companyetoe. | 00 | L0000 e B N —
11 batches for $19,485.00
Approve ‘ ‘ Rework | Deny ‘ Void | Position Summary | Avail Cert ‘ Audit | Print ‘ Help | Close ‘

2. Select the disbursement transaction to be approved in the list on the screen.

3. Click the Approve button. A verification message appears. Click Yes to approve the disbursement.

NOTE

If on Approval or Rework, the Post Date does not match the current date, the user is asked to verify the

correct Post Date.

Posting Loan Payments

To post a payment to a facility:

Bulk Collaterals Quick Guide
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1. On the Client List screen, select the facility that will have its balance paid down by the payment.

2. Click the New Loan Payment link in the Functions list on the left. The Payment screen appears.

; Payment For Bulk Collateral Client (NOSDTL) £ BCCO1

Facility: BCOD Posk date:
- Ref #: 750 Source: Clant o Aenount
Collstersl: BCCBukAfR
Effect on AR None
Rieserve From availability
* | Post ko nek colections
Paymeant detals

(]

July 21, 2011

U
€
[

i

3. Inthe Ref # field, enter the transaction identifier for the payment.

4. Inthe Effect on A/R areq, select the effect on A/R. These options are used to specify whether to post

adjustments to the collateral:

» None - Pays down the loan balance and no collateral adjustments are made. This option is

selected by default.

* Reserve from availability — Payment places a reserve against the collateral. This does not
reduce the Gross Collateral so when the Borrower submits a new Borrowing Base Certificate
(BBC), it rolls forward from the correct beginning balance. To reduce reserves when a new cer-
tificate is received, go to the Collateral Information screen, and select the Reserve Release

panel.

+ Post to Net Collections — Reduce the A/R by the amount of collections. This posts a BBC with
the loan payment amount entered as the collections figure. If the loan payment is unpro-
cessed, the collateral posting that is generated when using the Post to Net Collections will

not be deleted.

5. In the Amount field, enter the amount to pay down the loan balance (the amount of collections the

Fl declared on the BBC).

6. Click the Save button.

Bulk Collaterals Quick Guide 15
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Posting Fees and Statements

Setting Up Interest or Other Fees

To configure interest or fees for a facility:
1. On the Client List screen, select the facility in which to set up interest and/or fees.
2. Click Facility Information in the Functions list on the left. The Facility Information screen appears.

3. Select the Statement Terms panel. Then, click the New button. The Statement Terms Information
screen appears.

& Statement Terms Information for BOOO1

s Diescription: |Finimum Fee Inchucle in mirimum

e Fae type: MnimUm «|  []nactve

Payrmenk Lavel; o

Elirarum Fee

* Minirrsm Fee amount: 12,00

e e e L A g g g™ P VTt T e it

4. In the Description field, enter the title for the fee to appear on the statement.

5. From the Fee Type list, select the type for the fee. More information about fee types can be found in
the CLMS Bulk Collaterals User Guide.

6. Set up the fee parameters, which vary by the Fee Type you have selected.

7. Click the Save button to save the fee.

Setting Up Statement Generation

Statement generation is the process that calculates interest and fees on the facility. This applies to term
loans and lines of credit. Statements are manually generated.

To generate statements:

j
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1. On the Client List, select the facility for which to generate statements.
2. Click Facility Information in the Functions list. The Facility Information screen appears.
3. Select the Statements panel.

4. Inthe Day to wait for posting field, enter the number of days after the current processing date to
actually post fees to the loan balance. If you leave this field blank, fees will be posted as the state-
ment is generated.

5. From the Output list, select an output type for the statement.

6. Click Save to save the statement parameters.

Generating Loan Payoff Quotes

To generate a payoff report for a bulk collateral or term loan facility, generate a Loan Statement for the
day that the payoff is expected.

To generate a loan payoff quote:

)
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1. In the Reports module, on the Facility menu, click Loan Statement.

[®| Loan Stabement

Perameters | Schedding | Temslates
Selection
& Clork; Bulk Colateral Chent (NONDTLY e i
Faility: =
Office: |— w
BYE: |- | Cl |e=n W
Cliant Group! |— | vaua: - [v]
Preferences
Staterment b reprink: Date range: | Today [~]
Output: | _ . :_
) Breview From date: | Julby 31, 2011 =
Print Theu Date: | July 31, 2011 =
Fas = || prelminary
_ Email .
| Show float balarce
me | Show daily interast amount
| Shaw Campaund Balance
[ |-
Template: JMm (eeE

2. From the Client list, select the client for which to generate the report.
3. Select the Show daily interest amount check box.

4. If the payoff has not been received, select the Preliminary check box to produce the statement
without updating the client record.
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‘World of Lending Statement for 77517811 - 773072410
g‘.'lsléﬁlalemlcieri

[ Bimsiry Balanioie Delwm o Pl [ Eiel Balaiwe  E1. Willisssd
oreznzon E110TEE4 B12.073 B4 Z0EENT
Fodys @ heesr Sae  FASS0ONE EIROTE &R
FzALE: [.F. [F L1 FIEOAE
e hormpes::
Ayraisge duly balwses E13.078,E4
Barvioa | 4, 552 0
Sereie 2 a0 06
o 122 5 Irt:'asl:f‘mgn. ?:la (]
i — Oihes chiwged 5180 52
Toral statament chahges 38914
Praisl dus bakincs: 10,032,435
TOTAL DLE- o 48163

5. Once the payoff is received, generate the statement without the Preliminary check box selected.
You can then post the payment, which should result in a zero balance for the client.
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Tracked AR

Setting Up Tracked A/R Submissions

To set up tracked A/R submissions:
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1. On the Collateral Information screen, select the Submission Templates panel. The Submission Tem-

plate screen appears.

Callaberal Information - Grand Woodworking Co (GRAND ) Grand Woodworking Services' Accounts Receivable

Clhenk: Grared Weocshworking Co (GRANDY

Facity: Grand Woaderhng Services Curvent Callateral

_ L Trackgibile:

Descriphion: | Scoounts Receivabls Less R ,

Type: [Fuk a/H ¥ Inactive Less Set Asides!

Cumangys LI50 . Eligible Callaberak:

Advance Fabe:

oesishity Limit: 250, 00000 Het Callaberat
Bvalabity Rabel BO.00 Collateral Lmat:
Availsble Lollaberal:

Suhmission Templates

SUmMArY D iplion
Carbficabs Postirg AR Teirglate
Irwsbipible Posting czrarvd Templste 1
St Asides Srard Termplate 2°
Feserve Relsase Grand Template 3

Amoetizing Adv Rabe
Dependency Rules
Dioscumesnits
Seasonal Avalatily

Irezbgibiity S=ttings
Vv Current Submission
‘ Submisgion Templabes
Submizzion Schedules
Submizzon Hstory
Excaption Quss

S | E:w:ell

o=
Be=claration Tracked ¥ariance
209, 197.84 209,197 .54 0.00
385.00 365,00 Q.00
0.00 0.00 -
0.co 0.00 o
200, 832.84 203,632 .84 0.00
B0, BO.0O -
167, 066,27 167, 066,27 0.00
250, 000,00 Z50,000.00 -
167,066, 27 167,066, 27 0.00
Paport Typs Mathad
AR Detal Agast Fapioelar
AR Unaged Lst Lt Import
AR Unagied List Ligtk Imiport
AR Unagad Lak Lk [mport
Nes Ve | Dalela | Copy |
sudt | P | Hen |

2. On the Submission Template screen:

submission Template

Report Desaription: AR Upload
Repart Type: &P Unaged List -
Import Method:  IERTTEAO -

_Swe | Caed| _Hep |
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* Inthe Report Description field, enter a brief description for the report.
+ Select AR Unaged List from the Report Type list.

+ Select List Import from the Import Method list.

3. On the Collateral Information screen, select the Submission Schedules panel. Then, on the Sub-
mission Schedules screen, click New. The Borrower Submission screen appears.

4. On the Borrower Submission screen:

Borrower Submission - Grand Woodworking Co' Grand Woodworking Services' iccounts Receivable

* Description: | &R Upload Sranghfy Clays: Select a Prenctly Workflow -
* Sbmission Template: AR Upload - ‘Wam Days: Select & Wam Workflow -
Dt *  EBroblem Daws: Selct & Problem Workflow -
O Submit:  Salect Or Submit WiorkFlow - On Process: Sslect On Process Workfow -
RAeport Interval
Evary:
Ciay of the vasek

‘Wesk of the manth

S day every month;

Tirvea: A AW =

* Inthe Description field, enter a description for the borrower submission.
* From the Submission Template list, select the template you created in the previous step.

* Click Save to save the submission.

Importing Tracked AR Submissions

Once the Tracked AR Submission is set up, you can import the submission file.

To import Tracked A/R Submissions:
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1. On the Collateral Information screen, click the Submission History panel.

Callateral Infarmastion

Grand Woodworking Co (GRAND) Grand Woodworking Services' Accounts Receivable

Reseme Aelease

Amortizing Adv Rabe
Dependency Aules
Documents
Seasnng Aesl gt

Irisbgibdty Sattngs
Wiswy Current Submission
Submiggon Templabes
Submizsion Schedules
e b
Excaption Ques

Chert: Grared Woorhuorbinn Co (GRAND) Bedaratizn Tracked farian<e
Pacliy Current Callaberal: 209,197.84 209,197,584 0,00
Deseription: | Sccounts Receivable e i e a5 o
Liess REserwes! 0.co 0,00 -
Type: [Buk a/H - Irnackive Liess St Ackdes: .00 0,00 -
Curaneys LISD » Lligible Collaberak 208,832.4 208,832.84 o.o0
Advance Fabe B0.00 BO.0O) b
Hyralabity Limit; 250, 000,00 Met Callatersl 167, 068, 27 167,066.27 o.00
Avalabiity Rate(3) B0.00 Collateral Lmat: 250,000.00 250,000,00 o
Avwailsble Collaberak 167,066, 27 167,066 .27 0.00
Hushmission History
SUMMArY Repost [ g OF Digte Duala R Shabs Execubion Dala  Exsdution Mag
Carbficats Posting
[rvsbugible Posting
St Askhs

Save | I::w:dI

Unpioass | Olpan | Fleheshl NaE I i

sugt | mie | Hen |

2. Click New. The Upload Report screen appears.

3. Onthe Upload Report screen:

|_||:|||:|a|j Repork

Repart: AR Lipkasd -
Az Of Daba: | 212]2015 -
Upkaad Files | C:trackedar\documants) TOODO0D000S, xlex

Save | Cancel |

Bulk Collaterals Quick Guide
Tracked AR

23

© 2022 Jack Henry & Associates, Inc. N
FactorSoft™

v4.7

)

h



a. From the Report list, select the report template created when you set up Tracked AR Sub-
missions.

b. From the As Of Date list, select the date for the submission.

c. Click the ellipses next to the Upload File field to select where the AR Aging file that you want to
import will be located.

d. Click Save when you are done.

4. The Upload Report screen closes and the submission is sent to the Engine, where it is processed in
30 to 60 seconds for an average sized aging. Click the Refresh button to update the “Execution Msg”
column of the Submission History panel and observe that the import process completed suc-
cessfully.

5. Click Ineligibility Settings panel. Then, click the Ineligibility tab.

6. Define the ineligible criteria as needed and save when done. More information about the ineligibility
settings can be found in the Help file.

7. If the System Preference to allow borrowing base certificates and ineligible postings to be entered
based on Tracked AR submissions is set, click the Summary tab. Then, from the Action list, select the
action to post ineligibles or post borrowing base certificates based on the Tracked AR submission.

Setting Up Tracked A/R Ineligibles

To set up tracked A/R ineligibles:
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1. On the Collateral Information screen, select the Ineligibility Settings panel. The Ineligibility Set-
tings panel appears.

2. Click the Ineligibility tab.
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3. Define the ineligibles as needed using the fields and options on the screen:
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* No Debtor limit is ineligible — Select this check box to make each debtor required to have a
Single Client Credit limit set at the debtor level. The amount over the Single Client Credit Limit
will not be held ineligible.

» Over debtor limit is ineligible — Select this check box to hold the amount over the Single Cli-
ent Credit Limit (or credit override limit at the relationship level) ineligible.

 Partially paid invoice are ineligible — Select this check box to compare invoices on the cur-
rent import to invoices with the same invoice number on previous imports. If the invoice
amount has decreased, it will be considered “partially paid” and held ineligible.

» One invoice over make all invoices ineligible — Select this check box to have the system
look for any debtors with an invoice over the “Ineligibility days” setting, and make that entire
debtors balance ineligible.

« Or what % over makes all invoices ineligible (Cross Age Rule) — Enter a percentage in this
field to have the system look for any debtor whose total invoices over the “ineligibility days” is
a greater percentage of the debtor total than the percentage provided.

* Maximum Eligible Invoice Amount - Enter the amount over will hold the amount over this set
figure per invoice ineligible.

+ Ineligibility Days — Enter the number of days after which to have the system to have the sys-
tem hold the invoice as eligible. .

+ Concentration Limit (%) — Enter the percentage of the total A/R at which to cap all debtors.
The amount over will be held ineligible. Individual debtors can be overridden in the rela-
tionship setting.

* Summarized invoices are ineligible — This option is currently not in use.

» Blank invoices are ineligible — Select this check box to hold any invoices ineligible if an
invoice number is not supplied.

» Future dated invoices are ineligible — Select this check box to have the system hold any
invoice dated after the “as of date” used when importing the Tracked AR file.

» Duplicate invoice numbers are ineligible — Select this check box to will hold any duplicate
invoices ineligible. Please note this will mark any invoice ineligible that had previously been
closed, and reopened, as this will be seen as a new invoice.

» Force total over eligible days to zero when negative — Select this check box so that when
the over eligible days figure is negative the ineligible will zero out rather than have a negative
ineligible figure. A negative ineligible figure would create additional availability.
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» Aged Credits — Select the Detail option to have all negative invoices with the “ineligibility
days” figure to be considered ineligible. Select the Summary option to have all debtors whose
total over the “ineligible days” is a negative amount will be held ineligibile.

« If Account Balance is Credit — Select the Include option to have a debtor’s negative total bal-
ance included in the calculation of the aged credits. Select the Exclude option to have a
debtor’s negative balance not included in the calculation of the aged credits.

4. Click Save to save the ineligibility settings you have defined.
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